
1 
 

 
 

 

 

VIGA A2 UCT Grant Competition 

Guide for using the EPZ app for submitting of a final report 

 
A link to sign in to the app: https://verso3.vscht.cz/ 

The username and password are the same as your username and password to other UCT systems.

https://verso3.vscht.cz/
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Project ‘Under implementation’ - Finalisation 
 

The Main researcher has two tasks in the Under implementation status: 

1. Generate the final report by clicking the button in the 

‘Project final report’ tab 

a. Complete the generated form, describe the changes, add mandatory 

attachments (see the following page). 

b. Submit the report and in case the Faculty administrator returns the report, make the 
changes as requested. 

2. After submitting the final report 

Navigate from the final report to the project (using the field with the project number) or 

open the project in EPZ in the My projects and contracts list and click the green button 

Final report submitted
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2) Project final report 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
Name of the generated final report, by clicking it the 

user will open the form (in OOD) 

 
Current state of the final report FORM 

Button for generating the report by the Main 

researcher – active in status Under implementation  

In the Project final report tab 
 

● A form is generated by 
clicking the button with 
the name of the final 
report. 

● A blue link to the 
generated report form is 
displayed. 

● By clicking it, the final 
report form with the data 
from the project will 
open. 

● An email notification is 
sent to the Main 
researcher about the 
creation of the final report 
incl. a link to the form in 
OOD (General circulation 
of documents module). 
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a) Final reports (  
 

Users with basic rights can 

see only entries to which they 

have rights in the menu: 

● Sitemap (entries / 

záznamy are 

structured according 

to faculties and 

competitions). 

● Entries (only entries 

awaiting my decision 

are displayed in the 

To solve tab). 
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b) Final report form 

Basic information including the research 
team are automatically filled from the 
project, other information must be filled in. 

● Using the arrow in the Project number 
field, you can navigate back to the 
project. 

● The lines in the Research team table 
can be copied, deleted or edited by 
placing the cursor on the magnifying 
glass symbol if necessary (when 
change is needed). 

● Report can be printed by clicking 
● Mandatory attachments are in the Files 

/ Soubory tab. 
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 Final report form – Editing data in completed tables 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Options after placing the cursor on 
the magnifying glass symbol: 

 

● open a line and edit 
researcher’s data 

● copy a line 
● delete a line 
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c) Submitting final report 

By clicking  

Submit a final report a check of the correct 

completion of the Final report will be 

initiated  

● If everything is OK, the report 

is submitted for approval and 

the Main researcher will 

receive an email notification. 

● If the report is incomplete, a 

list of required additional 

information will be displayed. 
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d) Approval process of Final report 

 
After the Final report is submitted by the Main researcher, it is checked by the Faculty 
administrator of the competition. 

● The Faculty administrator can return the report to the Main researcher for revision. 
● If this is the case, the Main researcher will receive an email with instructions 

and will resubmit the report after revision. 

If the report is complete, the Faculty administrator will close the Final report by changing 
the status to: 

● Completed under reservation. 
● Successfully completed. 

 
The Main researcher is always informed about the decision by an email notification. 
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3) Closing of project after submitting Final report 
 

The Final report and Project from which it has been generated are two different forms with 

different processes, so after you submit the Final report for approval, you have to open 

the project and click the green button:  
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a) After submitting Final report and closing of project 

 
● The Main researcher can see the status of the process and 

the result of the approval process in the EPZ app on the My 

projects and contracts list (project) and the Entries/All list 

(final report). 

● The Main researcher will receive an email notification 

about the result of the approval process of the Final 

report (Successfully completed /  Completed under 

reservation). 


